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FOR RECORDS MANAUEMEM OIVSION USE 
Oate Rlcstvod Application No. Date Completed - - 

O C T  1 7985 77- 255-h KRTgTg@ 
1. Application 2. apt.  Appltcation No 

APPLICATION FOR RECORDS DISPOSITION STANDARD 
t 

4. Person to Contact 5. Working Title of 6. Telephone Number 

8. Dates of Series 
Earliest Latest 

Present 

9. Records Series Title (folloned by title us& in office; if diffmvntl 

Real Estate Appraisal Report File 

._I_ -___-.I- -- 
1 .  Record Series Description This file contains the followiml documents (include form numbers and titlas. if any): 

Attach samples of the file. . 
Docume& . ,  ?lating . to:: appraising parcels of property  to determine their market value for . 

1. acquisition ~. and relocation by MARTA. ~ . 

Included are: property Appraisal Reptirts ahd Analyses., usually prepared by outside 
consultants/appraisers , which describe parcel of property and list its 
market value. 

File IS arranged: Numerically by appraisal service contract number 

1. Monthly ReGrencs Rate 

One to six months old 

twenty-live months and older 

How often are records relerred to which are: 

;Thirteen to two 
20 ; Seven to twelve months old 40 

- 7  1 

1. Annual Rate of Accumulation of Records 

Letter-size drawers ~ ; Legal.sizs drawers ; ShelvA. .. : Other (specify) 
-. 1 , ,.\!.\- .. 

: , , .  

3012 (31761 
r 



I f  yes. attach copy. 

I I I ~ ~ . . . .  ., . h. I s  there a dupliation of this series in your office, ~r in another office OT mncv? .~ 
- 

I Y I  If ve% where? . ~~. . ~~ , _ _  I 

1 x 1  i. Is this series lor a major @mion of it/ regularly microfilmed? 

i. Dwr the record series re& in a cotnputw printout? -- 1 x 1  
15. Retention Requirements The following requires the series to be kept: 

~~ 

d. Audit period years. 
i . . .  ' ,  ' 

~ - ,yeair. 
3. years. 

a. State Law years. 

b. Statute of limitation years. e. Administrative need 
c. Federal law wars. . I. Federal retention instructions 

.. _. . .~ 
. ,  ., , . .  .' - .  , ~. Attach COPY or encert 01 laws or regulations. Explain adminirtratiw need. , 

r :  . i  - '  , ,  , - -  .,.:,. ?,- j , ? . , . : !  ; c r  . . ,; r - _  . Ir.  , -, I '  . I _ .  , . . . , .  
~ ., ~~. 

. . .. , .  . <  . '~!.?I'-. External Operating Manuai, 'Chapter 111, Section D ,  'Page. 41 
, '  , 

. .  - ! <  : ;,.-j: . .  , ,  

f .  ~ . ~ ,  , 
-4.- 1 .  .-41p--L-A--:. ~ , . ~~ . --_- .+ 

6. Approved Disposition Instrucrions This ngeney rscomnnnds that the file &i.i Ire cut ol l  at the end ol each: 

0 Hold on the current ftler area monthk) vearfsl, then 
0 Transfer to local holding arm: hold 

0 Transfer to State Records Center; hold 
0 Destroy 
m Transler to State Archwes I& permanent retention 

aOtha {Spoo fy )  

_- v e d r l .  then 
vearlsl. then 

Hold each case in the active file until action is completed; then place in 
inactive file. Cut off inactive file at end of each calendar year, hold 1 year in the 
current files area; then transfer to State Archives for permanent retention. 


